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Make It Accessible
and the MS365 Immersive Reader

How to use the Make It Accessible service to convert documents into other
accessible formats.

The workshop also notes the built-in text-to-speech Immersive Reader function in
MS365.
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Make It Accessible

I:> Access from this link: http://libguides.library.dmu.ac.uk/disabilityservices/accessible

Convert text into accessible format with Sensus Access. You can convert PDFs, JPEGs and other types of files into text
files, e-books, audio or Braille (see full list below).

Conditions of use
You can make an accessible copy if:

You own the copyright (for example, it's your own work)
Have permission from the copyright holder

If the copyright has expired

Orit t's for someone with a print disability

In making any accessible copy you agree that:

The copy won't be shared with others

You can't find a commercially available version in an appropriate format

You abide by the Copyright, Designs and Patents Act, 1988, Section 31A (Disabled persons: copies of works for
personal use)

You abide by the Data Protection Act, when storing or sharing converted files that contain personal data
Contact us for copyright advice: copyright@dmu.ac.uk

Step 1and 2: upload and choose output format

selections.

Source
& File
URL
Text

Step 1 - Upload your document :
Select your file and upload it to the server (max 64 MB). Multiple files of the same type may be
selected. Supported file types are .DOC, .DOCX, .PDF, .PPT, .PPTX, .TXT, .XML, .HTML, .HTM,

-RTF, .EPUB, MOBI, .TIFF, .TIF, .GIF, .JPG, .JPEG, BMP, .PNG, PCX, .DCX, .J2K, .JP2, JPX, .DJV

eccoe

and ACCH
| File name: | Choose Files | No file chosen Upload .
: In this example, we have
The file How_can_we_measure_the_influence_of_the pdf was successfully uploaded 10 the SErver
(429 kB). uploaded a PDF file.

Step 2 - Select output format

Specify the target format of your document. For this document type, the following formats are
available:

Target format

MP3 audio

Braille

E-book

Accessibility conversion
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—Step 3: Specify output format

l:> Specify your output format. This will change depending on the type of uploaded file
uploaded.

MP3 outputs

Step 2 - Select output format

Specify the target format of your document. For this document type, the following formats are
available:

r— Target format

* MP3 audio
Braille
E-book
Accessibility conversion

. ooooocooocooooo-oco-o-o-o-oooooooocoo

+ Step 3 - Specify audio options

ocoooooooco-o-o-o-ooo-oooooooocooocoo 0

Specify the natural language of your document and how fast you want the speech.

—Options

Language: | British English v

MNormal ¥
Fastest
Faster
Fast

Speed:

tep 4 -

| address and submit request
Slow

mail add iwr | | Submit
Slowest

© 2018 Sensus ApS. All rights reserved. Powered by RoboBraille®. 4.1.08

E-Book outputs

Step 2 - Select output format

Specify the target format of your document. For this document type, the following formats are
available:

r— Target format
MP3 audio
Braille
® E-book |
| Accessibility conversion

0 ooooo-oooooo--ooooo-oooooc--ooooo-ooo

< Step 3 - Specify e-book options

©000000000000000000000000000000000000 0

Specify the target format of your e-book.

Options

1
Formaty EPUB v

Base fofl EPUB3 with media overlay
MOBI (Kindle)

Step 4 - Enter email address and submit request
Email address . Submit

@ MR Sencis AnS Al rinhts reserved Powererd hv RnhnRraille@ 4 1 NR
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Accessible conversion outputs

The file How_can_we_measure_the_influence_of_the pdf was successiully uploaded to the server

(429 kB)

Step 2 - Select output format

Specify the target format of your document. For this document type, the following formats are

available:

r— Target format
MP3 audio
Braille
E-book

I * Accessibility conversion I

Iy
. Step 3 - Specify accessibility conversion options ©

©0000000000000000000000000000000000000000 o

Specify the target format of the conversion

r— Options
Target format} | doc - Microsoft Word v |
doc - Microsoft Word
docx - Microsoft Word
Step 4 - Ente 1t - Rich Text Format st

Email address:

© 2018 Sensusf

pdf - Tagged POF (text over image)
pdf - Tagged POF (image over text)
xls - Microsoft Excel

xlsx - Microsoft Excel

csv - Comma separated

txt - Windows Text

htm - HTML

A

I:> Enter your student email address and submit request.
Once converted, an email will be sent to your student email with the converted file
or a link to an audio file if the MP3 output was selected.

boBraille®@. 4.1.08

Step 4: Submit upload

Step 4 - Enter email address and submit request

Email address:

@ 2018 Sensus ApS. All rights reserved. Powered by RoboBraille®. 4.1.08

Submit

| S— |
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—Step 5: Submit upload & check email

I:> Enter your student email address and submit request.

Once converted, an email will be sent to your student email with the converted file

or a link to an audio file if MP3 output was selected.

|:> You will receive an email with either an attachment or a link, if an audio file was

requested. Example below: Audio mp3 file.

sensusaccess.coms>

SAccess <pony@
SensusAccess: Result of the text-to-speech translation of 1222019125001PM.txt

o

@) We removed extra line breaks from this message.

Sensus RoboBraille 3.5.27

The document has been translated into British English synthetic speech.

The source file of the text-to-speech translation was 1222019125001PM.txt. You can find the resulting audio file at hitps://access.sensus.dk/sb4/sbdamrsp/rba08-22-01-2015-125

127.mp3

Alternatively you can open a web page with a link to the audio file at the following address: https://access.sensus.dk/sb4/sbaamrsp/rba08-22-01-2015-125127.htm

From this page you can download the audio file to yeur own computer by right-clicking the link.

Please note that the audio file is made available strictly for personal non-commercial use. You are not allowed to d\smlvte the audio file to others or to use it for commercial purps

Learn more about SensusAccess with the e-learning course at http://www.sensusaccess.com/se

Opens the audio file in browser, where you can
listen back or download.

The request was submitted to britspeech@robobraille.org from jali@dmu.ac.uk

‘You can make a donation to support RoboBraille as a free service to all non-commercial users. Please visit the following page to make a donation using PayPal or credit card: http:/

05es.

The request was completed on 22-01-2018 12:51:49. The submitted document was subsequently deleted from the RobgBraille service. The responding RoboBraille agent was rba0g (Hillergd).

nw.robobraille.org/donations

‘You can contact The ReboBraille Consortium by mail to contact@robobraille.org or by calling +45 48 22 10 03. Read mofe about The RoboBraille Consortium on www.robobraille.org.

Click on the 3 dots to
download audio file

¥ Download
p 000/ 11
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Immersive Reader (MS365)

—The built-in Text-to-Speech reader in MS365

I:> Open your Word document in MS365 online (Word Online). Click on the ‘View'tab
to select the Immersive Reader button. This is only a ‘view’button , so it will not
change your original document.

Word Online | Jina Ali > Documents How_can_we_measure_the_influence_of_the - Saved

File Home Insert Page Layout References Review Q Tell me what you want to do Edit in Word

Z L] &= B = Q [m

Editing Reading| Immersivel] Mavigation Header & Page Zoom 100%
View View | Reader Pane Footer Ends
Document Views Show Zoom

Some analysts suggest that blogs are poised to be the next generation opinion/editorial page. Bloggers already carry out the role of
grassroots reporter and fact-checker. Just as print journalism feeds the TV news crews, grassroots bloggers are positioned to feed
mainstream print media — what's new, what's hot, what's the buzz. But this relationship is circular; after the print reporter wraps the
story and it hits the Web, it's time for the bloggers to check out the facts, the spin. It's a system, an ecosystem. [18]

1.1 The Tipping Point: 2002

In early 2002, mainstream media began reporting on the blogging phenomena. Wired reported that National Public Radio (NPR) had
devoted three minutes to how blogging was transforming joumalism. Tt suggested that the NPR caverage meant that blogs were no
longer trendy and had, perhaps, passed a sociological tipping point. [12]

Hewever some media had been gxperimenting with this new dialog for several years. For example, the Charlorte Observer used a
blog format to report on Hutricane Bonnde in August 1998; “Dispatches from the Coast™ is the first known use of blog to cover a
breaking news story.« Dan Gillmor of the San Jose Mercury News is a veteran technology columnist: he began blogging i January
2000.5 The Wall Street Journal was also a pioneer, launching a blog-like feature in 2000 called “The Best of the Web.™s

In the wake of heightened media attention, both Salon and Fox News added blogs in February 2002. Professionally written blogs now
appear at MSNBC, Siate, the Washington Post, the Christian Science Monitor, the Seatfls Times — almost anywhere Big Media
produces online news. In addition, media have enticed bloggers to transition from amateur to professional. For example, Mickey
Kaus, who inspired Marshall to start his blog, now writes for MEN"s

—The Immersive Reader View
Text Preferences
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Grammar Options

Set grammar
options

How_can_we_measure_the_influence_of_the An E :=,+S L]
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Other Text-to-Speech

l:> We also have three other Text-to-Speech software in the library:
-ClaroRead Pro
-IncludeMe
-TextHelp Read & Write (Assistive Technology PCs and in study rooms only)

-TextHelp Read & Write (Assistive Technology PCs and in study rooms only)

to be revised rather than rejected, and to be rescued from those who
see them as too sim plistic and crude.

All of these perspectives agree transform ations in culture
and the media have gone beyond national boundaries and national

cultures. Culture extends across borders and in doing so brings the
same or sim ilar cultures to many parts o f the world, even if without
the same consequences everywhere. This process has been accelerated
and expanded by changes I have discussed in technology. deregula
tion and corporate ownership. It forges new forms o f culture, identity,
consumption and style. from dress to food and music. in the everyday
life of individuals.

include® € ©O0S0000000C0000 -x

(ClaroRead Pro

#* ClaroRead Pro
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